Applying for an Australian Business Number

Q. Why do I need an Australian Business Number?
A. As a consultant, you will interact with Scentsy as one business interacts with another rather than as an
individual. Because of the business relationship that will exist between you and the Company, an Australian
Business Number must be obtained.
The 12 steps below will assist you in the application process.
STEP 1:
Visit https://abr.gov.au and click on the Function Link on the left panel of Apply for Australian Business Number
(ABN) and other registrations. The page below will appear. Complete the questions as they apply to your situation.
For example, if you are an individual applying for an ABN, select the Individual Sole Trader radio button and
indicate if you have ever had an ABN previously and whether you also need to apply for a tax file number.

Step 2:
Various business activity descriptions exist. In the example below, “Other” was selected as the description for the
activities as a Scentsy Family consultant.

Step 3:
In order to obtain an ABN, you must have undertaken sufficient activities to establish an enterprise. If you will be
enrolling as a Scentsy Family Consultant and carrying on sales activities, select “yes.”

Step 4:
You will not be an employee of the Company, but rather will be an agent making sales and receiving a commission
as an independent contractor.

Step 5:
As an independent contractor, you determine how you will operate your business and no work agreement
outside the consultant policies and procedures exist which governs areas such as whether you hire others to
assist you in operating your business.

Step 6:
Answer whether you are a resident of Australia. Additional tax registrations are not necessary for conducting your
Scentsy business. Unless you will utilize the services of a tax agent, you can leave the tax agent registration field
blank.

Step 7:
The applicant should complete with their name and personal information. By providing your tax file number, your
registration will likely be processed and your ABN issued in real time.

Step 8:
Complete contact details.

Step 9:
Indicate the reason your are applying for an ABN. Some will choose to indicate because of a new business
enterprise while others may choose Contractor/Sub-contractor. Select the option that you feel best represents
your intent for obtaining the ABN.

Step 10:
Complete with contact details.

Step 11:
Choose a start date as near in the future as possible if you intend to enroll as a Scentsy consultant immediately.
Select the industry and activities that will be performed/sold.

Step 12:
If your application is complete and accurate, sign and submit. The ABN may be obtained immediately or additional
processing time may be required. Once the ABN is obtained, proceed to enroll as a Scentsy consultant with the
ABN provided.

